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MINIMUM RECORD RETENTION
GUIDELINES FOR THE
TELECOMMUNICATIONS INDUSTRY

GENERAL CORPORATE

Our
Recommended Your
Period Company

Articles of Incorporation,

Bylaws, Merger Documents Perm.
Contracts (Expired) for Materials

and Supplies Purchase, Sale,

or Repair 7
Copyrights (Expired) Perm.
Deeds (Expired) Perm.
Election Ballots -

Board members

Officer elections
Employment Contracts and

Agreements -

Manager
Other

Environmental Contracts

Waste Hauler
Franchise Papers Perm.

Hazardous Waste Generator
Removal of Hazardous Waste

Insurance Claims

15





